
INDIAN INSTITUTE OF TECHNOLOGY DELHI 
HAUZ KHAS, NEW DELHI -110016 

COORDINATION SECTION 

No.llTD/ICDN/BG/061/2018/ ( 2..:2.i'~ 
Dated: 02.01 .2018 

{Y3 

Sub:- Implementation of the New Comprehensive Stores and Purchase 
Rules, 2017 of the Institute. 

The New Comprehensive Stores and Purchase Rules, 2017 are approved by 
the Board of Governors in its meeting held on 04 .08.2017, as per details at 
Appendix. The same shall be implemented with immediate effect. 

Above supersedes all earlier notification related to Stores and I Pure(] Ru~ 

~an) -
Deputy Registrar (CON) 

Encl. : a/a 

Director/ Dy. Directors/ All Deans 
Al l Heads of Deptts./Centres/Sections/Units/Cells/Wardens - to kindly arrange 

to circulate the 
same am0ngst 
the staff rnsmbers. 

c.c.to :- 1. Prof. In-charge {Planning) 
2. Joint Registrar (SPS) 
3. Head, Hindi Cell : For publication in "SAMPARK" 
4. D.R.(Publication) : For publication in Newsletter 
5. Deputy Registrar, DirectorsOffice 
6. Secy. to Registrar 
7. Gen.Secy. IITE Union/ Officer Associations/ Faculty Forum 
8. Master File 

• ---
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Indian Institute ·of Technology Delhi 

COMPREHENSIVE STORES AN» PURCHASE RULES 20t'7 . , ' ... , . " , • ~ . r ___ .....,. 

I. PREAMBLE 

These mies have been f):amed for purchas~s from institute Plan and Non-Plan tvhds and fonds of 
sponsored / corisultancy projects. These rules for purchase. and accounting of c.quipment 's/ stores 
for Departmenti Centre/ Sponsored/ Consulta;1cy Projects/Labornt<)ri,:;s have .been framed in order 
to provide a c·onducive working environment for faculty and siaff,.to promote excellence·expected 
from .!!Ts nnd a·s such slrould be interpreted in that conte«t, so. that the procurement of tlie needed 

cquipmcnt's/stcires is done in time and without proc.edural wrangles, which pem1its laboratory and 
research work t~ be pursued with greater vigor. 

Every authority delegatecl with the financial powers of procuring goods in p\iblic interest slrnll have 
the responsibility and accountability to bring efficiency, econQmy, and transpareucy in matters 
relating to public procurement and for fair equitable treatment of supp(jers and promotion of 
competition in pbblic procmement. The procedure to be followed in makin,g public· procurement 
must conform to ·ihe followin? yardsticks: · 

i) The specifications in the terms of quality, type etc. as also quantity of goods to be procured, 

should be cle~r!y spelt out ket:ping in view the specific needs of the procuring Dcptt./ 
Centers without including non-essential features, which may result in unw:)rrantecl 
expendit,Jre; 

ii) Offers shot1ld be invi ted following a fair, transparent and reasona~le procedure; 

iii) Tile proc'uring authority snould be satisfied that the equipment(s)/ item(s)/ material selected 
offer ade~uately meet(s) the requirement in all respects; 

iv) The proci1ring authority should sJ!isfy itself that the price of the selected offer is reasonable 
and con~istent with the quality required; 

v) At each :stage of procurel')1ent the concerned procuring authority must place 011 re·cord, in 
pree1se .terms, the considerations which we-ighed with the v.:hile raking the procurement 
decision; 

vi) Pmcha~es shuuld not be split to avoid obtaining approval of appropriate Competent 
Financial Authoi-ity; 

vii) Normally, the pmchasc shall be processed on the basis of at least three quotations. 
However, the Director can relax this condit ion on sufficient.grottnd or on recommendation 
of the Purchase Committee. 

viii) Funds from Non-Plan Budget MUST not be utilized for procurement of assets (non­
recurring items) and funds from Plan budget MUST not be used for recurring expenditure 
and consumable items. . 
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2. CLASSIFICATION OF STORES 

Instit1,1te stores are classified under the following categor ies: 

Non-Consumrqles Sta.res (NC) 

Permanent 
Assets(PA) 

Limited Time 
Assets(LT A) 

Consuma_ble Stores (CS) 

Stores satisfying 
anyone of the 
follo\ving 
conditions shall be 
classified as. 
Permanent Assets: 

Stores satisfying anyone of the Stores satisfying anyone of the ! 
fo!JoWing conditions shall be following conditions shall be classified 
classified as Limited Time as Consumaqfe Stores: 

IJ Stores which are 
intended to be used 
over prolonged 
periods (more than 5 
years) before 
becoming unusable 
or obsolete. 

ii) Office furniture and 
fixtures. 

Assets: 

i) Store costing any amount 
and_ having l1seful life of less 
than five years, which 
rapidly lose their vah.ie/ 
relevance with the lapse of 
tirrte or have very little or 
negligible disposal value. 

ii) Stores which can be 
-upgraded either by 
replacing components/ part 
or which can be rendered 
obsolete by the release of 
new versions or editions. 

iii) Stores which can be used 
over any period of time but 
costing · less than 
Rs.75,000/- excluding 
office fumitl!re andJixtures. 

iv) Examples of such items: 
PCs, Laptops_. Tablets, 
Cameras, Mobiles, . 
software, fax, projectors, 
LFT monitors etc. 

i) Stores :which exhaust rapidly with 
the lapse of time (normally v.:ithin 
one year) 

ii) Stores which nrc rnpidl y rendered 
unusable due to normal wear and 
tear. 

iii)Stores which have negligible 
disposal value. 

iv) Spured of equipment etc. under PA 
or LTA ·category 

Examples; Chemicals, statioriery 
items, printer : tonner/ cartridges, 
electronic storage media like: Pen 
drives, etc., computer parts requiring 

1

, 

replacement such as the mother board, 
RAM, hard disc etc. Batteries of any 
kind (ljke UPS, Laptops, mobiles, 
portable instmments etc.) electron.ic 
components like '-resistors, capacitors, 
connectors, electrical wires, plugs 
switches,. tool bits and h:ind tools etc. 

Note: in ~ase of any ambiguity With respecno classlfication of stores, the :~ame may be resolved 

by following Committee: 

i) Deputy Director {Ops) Chairman 

ii) Dean, R&D, Member 

iii) AR/ DR (Audit); Member 

iv) Prof. 1/c Plal'!ning, Member 

v) DR/AR Stores, Member Convener 
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3. Summary of IIT DELHI PURCHASE RULES 
gi"'" t" 

l~~---·zr: 
l'orn,-l(Sl'S-

··-·- . ·· ·-·.. Cd!JY I A officer c.in/Forms/sp PlN02- NewCon~1\on(MHRD) 
upto Rs. I P\m;:hasc.cm,.bcoa<lc (hr(X.lgfl~ I p ........ ,,.. __ .,_ I hrtriJ/ros.iitd.a 

25000!-. 
.. 1.VU'if,lacc(~.Q~)/ I I 1 l=-u>pori>I/PTOR111e 

· - ., _ . .... c .. ._ ____ ,,,nm,,n. ! Faculty/Group llllJ)JIW'·"'u·" I I I PlNOI-NcwC:O:tS!J.>J<l(O<t(Nonl 

. fonnsl.pdf PLN03-Tui:h1ng~, 
'-J.J'\. _., ......... ~ .. ~, .. ,.,vn1 • •~ .... ~ur,·"... - ·--=-- - - --4-------1 PlN3£'-Uptop/PC/l•rintttfocfacu.lty 

ough Pl/ Head Funn-ll(SPS-_~04) · Yes U_pt1onal l'LJ,IQ4 - Adroinistrotioepurcll&S< 

C-Ootnicv'Dirttd~ from d,c sup,1-lict I I Fum,-ll(SPS-104) · 
4""\_.: ____ I 

Yes 
Roods by purchase I Rs. 2.5 UICn I a<1u1yconstJt\1te<1 u1ree. . .. .... . h~(l"~sps.utd.a .(J_me!""lber . , .... NJ-.105- Rcoo,,.tionlf".......,,Fumituro 

· c.ui/l·omis/so local .. .. .. P.LN06-Ncw fa,culty reseai,;h gran! · · 

Rs. 25000/- To- ~ingleQuOlation through Pl/ Head 
Rs. 2.5 uilch a duly constituted three . . httn·llsps.iitd.a 

.(3 n~e!""l.~~r . 
(payment can · irieinucrs piircliase · - ··· . ·, · :..:.u-:~.-:..~.:.1 .. :. · 

form.s2 pdf · . P!.N07- C-wl~I Rcscatdi Facility = ="-'·= comm1llce) PlNOS: .SIUde,it seholamiip, (UG•·PG) 

':~~:.::_;::°.:!.~~\' PLN01- Ubfary BOOb 
PlNIO• Contn forucdlcnc<: + UBA 
· !'lcN 11 • fo,tiwic l<vc! 1-!etwo:k 

be made committee 
I lfU"TTI"i:f (VII 

J -----•·· ··-' 

through Credit/ Pur::-has 

d~bil Caro/ !RD 
f.;t,n,~~· 
OGS&O pon.V !ITO Rote 

Card/ Net C('Qt~'11C1'\oblul\.in; .. 

I I I 
Non-Pl•• Sydg<;t {Consumobh;sl 

• ---·•ucr.>/ I I I I I NPNOI• Acoounts rcl,ued 
Ruk 158, I 60 Rs. 2.5 Lakh E- Procurement Pl/ n=u I . v:--· :::;:. :: ·1 . . -~ '~ I . -.-..... "" 

. . c · ~- ------ = I IO,)_ .. · member toe.al I N~NO:• Accountsrcla1e:d(pcns_ionl 

banking etc. ) l11tps:i/intemal.iitd~c:t.il! 
/ctendcnl 

t<.s. l.) UKll j c- rrocuren1Cu1 l ..-u Had I Form-lli(SPS- · Yes ( 4 Yes 

To Rs. lO L11kh . :~t.w_:/iso:iitd._ac.in/<:thers! IO:l) · member toe.·' 
upto lls. 25 L u Tender flowAnn.:x-f httn.l/s~s.utd.a -----:~ •• , NPNO,- Accouo. ts rclltcd (,ncd•c•ll 
(i) Advertised Tender ' c.m1r-~--··- ' "' .. ~- J••= .. ., _.,,.,. 
Enquiry forms3 .pdf I {P:C,.. ,. ···"" , , .~ .. ., _ _ ... • ___ , ~ 

(ii) Limited Tender for 4 rr 
Enquiry 1--------1 , ...... . ..... ··----·· .. -·····-· ·-· 

(iii) TwO'-Sla.Ste Bidding R< 10 Laich :o Dean{R&D)/ I I I Nl'N11-Advanccs 

!J.ttp://s~s.iitd.a committee) 
- - ··--· --- -

t r intr.ormstsp 
J UIIILJIJ . 1/Ul I (PFC is valid . 

I 
1onths) 

Rs. 10 Lakh to I lDea"~ . . - ___ __ _____ 00(0) in case . NPN!2-Contiogency<r<>< Admio) 
Enquuy I I the cost o1 me I I I """', ,.._,_,' "·-"'.' 

Rs. 25 Lakh DO(O 
me cost of th• 

(1,·lfp:llsps.iitd.ac.in/Notific I I NPN14- lnstituiete,"d NC(w()rl( produ<;t is 
arions/1638_17.5. I 5.pdf J 
( v) Electronic Reverse 
Auctions 

Rule 160. 16 t 
Above Rs. 25 L 
(Opeo Tender) 

Rs. 25 Lakh 
an<l above 

between Rs. 
lOL to 25 L) 

c, Procurement I Director 
bttll:!/~~.iitd.ac.ini'~thcrs/ 
Tcodg ;flow . . 

http://~Qs. iitd.a Y,;.; Yes 
c.infOthcrs.'Tc .(4+SPS, Ale), 

mkr flow PFC is valid 
:for-6 months) 

.. 
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4. Salient features of Institute: Purchase Process'is placed at 1hc following web-link 
(http://sps.iitd.nc.in/Olhers/Purchasc flow), J\nncx-11 : 

(i) Rate Contract: A good number of items can be procured through the Institute Rare Con1racts (link of 
the RC is available in the followin_g site: http://ws.iitd.~~.in,Annex-rrI. Alternatively, purchases can 
also be made directly tbrough DGS&D rate contract (i.e. e-Marke.t Place). No PFC is required for 
purchase of items tbrough RC, but in the case of bulk purchase, or in case of non-availability of any RC 
item, or availability of the same RC item at lower price in the market, 1he item .may be procured 1brough 
tendering process as per the institute purchase rules . 

. (ii) Repeat Orders: The indenter after being fully s11tisfied 1hat the items a lready procured by any 
Deportment/ Centre/ School after·foll.owing the complete purchase procedure, meet(s} the requirement 
and there is no technical/Scientific change(s) in the item may purchase the same within ninety days from 
the dat~ of originally processed order after getting the approval of the CFA. (Related notification is 
available at the following link: llltp:/Jsps.iitd.ac.in/Notifications/84.pdf, Annex-J.Y). 

(iii) dn-line purchases: In-case of purchases worth up-to one Lak.bs, Faculty i Group-A officers of the 
iostitu1e are allowed tO procure directly from the on-line po11ol of the manufacturer (OEM) website or 
shopping portal which covers standard comprehe11sive warranty using their I;RD /Institute credit card/ 
personal debit or credit card (against reimbursement). In case of imports, on-litie pllrchase can be made 
only after involving Import Cell of the Institute. 

(iv) Customs nnd Excise duty ·ex_emptlon: llT Delhi is exempted from paying Cpstoms (excep1 minimum 
%} nnd Excise Duty for all ilems purchased only for research and teaching p\\rp6se. Necessary Exemption 
Certification may be collected from Central Score Purchase Sectio~ against ftliing up of necessary forms 
(SPS-504 available at http:f/sps,iitd.ac.in/sps 0U3.htm). 

(v) Upgradation and Rep11irs: In ease ofupgradntion of assets, the old as;et which has been upgraded will 
be trea1ed as written-off i.e., its value will be written-off from the records. The upgraded new asset will 
be entered in the records by raising as computerized GIS ancl the sum of cost of old asset and the 
additionnl cost pRid, will be con;idcred as cost of the upgraded asset. For a~y repairs of imported assets, 
in case the items is to be sent back to the OEM in foreign country, re-import,'proccss should be initiated 
for which oecessary store purchase forms (SPS-505 at http:f/sps.iitd.ac.in/sps_003.htm) should be used. 

(vi) T ender Process : Any purchase beyond Rs. 2.5 lakhs should be done through eProcuremcnt portal of 
Govemmeni. of India (www.cprocure.gov.in, Annex-V) and the standard template ofNIQ as mentioned 
in the website of Store Purchase Section should be used. 

(vii) Purchase of Proprietary items: Institute Single Tender [nquiry (ST!) form may kindly be used 

(available link is given at: ~,s.iitd.ac.in!Notitications/1638 '.27.5.15.QQ.tSPS-102). 

(viii) Transfer of sto res: Transfer of stores ll(ithin the Institute from one deportment to another and from one 
offieitt l to another can be dO[lC wi1h the explicit approval of the c.once,rfled HODs and the form: 
http•//sqs.iitd.ac.in/Forms/traps vouchcr.pdf. SPS-403 be u·sed for tl1c same· followed by entering the 
same in the ACSS System. Transfer of stores from the Institute to another Institute/ College/ University/ 
Industry can be done only with the.explicit written approval of 1hc Director. In case of stores pu~chascc\ 
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through LRD/ FITT projects, the lransf<-r of stores can be done with specific inslructions from the 
sponsoring .\gene)' and concurrence 1here 10 by the Direcror. Subsequent to transfer 10 stores the 
appropriate Stock and Asset Registers shall be suitably updated by SPS U1rough ACSS System. The value 
of stores so transferred shall be deducted from 1he capitalized assets of the lnstitµ1e as indicated in the 
BDlance Sheet. · 

Enrncst Money: To safeguard against a bidder's withdrawing or altering its bid during the bid validity 
period, tl1e PC/PF~ may obtain bid Security (also known as Earnest l\11.oney) (2-5% of the estimare,d cosr). 

' . 

l'~rfr,rmance Guar:iutec: In order to ensure due performance of the contract; PC / PFC may obtain 
performance security froi-n the successnil bidder awarded the- contqict (S-10% of the order value). 
Performance Scctirity may be obtained in the form of Demand Dran or Bank Guarantee from a scheduled 
bank in an 3cceptable for'm safeguarding the purchaser's interest in all respects. 

~ . . 
PIIC form: For ;11 purchases, PFC form be used (link: lli!.1))/sps.iiid.a<;jn/Fonnslfonn nfc.pdf, SPS-
1 O I). The PFC is valid for 4 Months, if pmchase is more than Rs.25L validily of PFC will be for six 
months. Validity oJPFC will be extended from CFA. 

Physicul vcrificntfon of items: .:Electronic method of doing l>hysical verification of ~ssets in laboratories 
~nd offices should:be explored (using QR code/ RFID code) and no inventory should be in the name of 
rhe faculty/staff ni~mbers. DR / AR {Stores) shall depute stock verifiers to conduct periodic stock 
verification (at least once in a year) .of all items on the various stock registers located M labs/ office of 
the Center/Department. A separate Physical Verification Man11al is placed in the website ol' thc institule 
i.e. sps.iitd.ac.in. · 

Role of Store Pnrclrnse Section : 
(I) Processing and clearance of fntcrnational Purchases. 
[2) E-procurcment, £-publishing, £-Auction, 
[31 Management of Rate Contracts: 
(4) Processing of all items such, as stationery for administrative sections only and liveri~s etc. and 

their stibsequent is~ue. · · 
[5) Maintenance of Central Asset ~egisters for items under PA &LTAcalcgory 
(6] Conducting physical annual stock verification; 
[7] Centralized GTS. _. · 

Payment: f>ayme11t should be.made to the vendors through RTGS. All new suppliers should register 
011cc in the ACSS system for payment registration and kindly use SP.S-20S form 
<hJ.ll1:i/sps.iitd.a9.ip/sps 003,html for that purpose. Wherever advanced payment has been made by 
the faculty membc~ through any of the on-line mode, reimbursement' should be ma<!e only after raising 
of GTS (except for consumable items). Departmental and Central store should process the bills 
immediately so thal the payme'.it can be made to the party within .30 days of supply. 

(xv) Any rule/ purchase: procedure not covered hore ·shall be governed ~y the General Financial Rules 17 
(GFR17), Delegation of Financial Power Rules (DFPR)/ Manual on Policies and Procedu'res for 
Pmchase of Goods :or GO!, Ministry of Fina.nee notification issued from time \o time. 
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S. Write-off/ Disposal of Stores: Detail pro.cess flow of write-off and disposal is piaced e.t the followiog 
link :http://sps.iitd.ac.in/Others/e-auc tlow chartAnnex-VII 

Limited Time Asscts(LTA) Perm.aiient Assets (PA) 

The procedure for accounting of assets under the LTA category Tlie HOD s·hall constitute 
needs to be different and simple as compared to the assets under 

a Stores Survey Board. the PA category. Such assets are to be disposal of after following 
This Survey Board shall simplified procedure on completion of the stipulation life time, 
inspecti survey the PA The accounting procedure for assets under the LT A category shall 
stores ; and recommend be.as follows: 
write off of those •items 

0 ]tern procured under '11e LTA will be entered through GIS which ~re ordinarily more 
under ACSS system. than five years old in as 

iJ) At the end of the ·5 year period (life classif:ed in ·LTA per the: committee these 
category items), the survey fo1m shoi1ld be filled up for write are oosolete, 
oIT and the •item. s~◊uld be d isposed through e-auciioa nnserviceable, beyond 
process. After write off. ip case the faculty/ staff member cconomi'cal repair and not 
would like to re1ain such LT A items, they may do so by 
paying 05% of the purchase value of th.e item or the same 

usable a,t all 

mny be given to ari NGO, Govt b6dy, academic institute ns 
donation. DD(O) viill be the approving authority for such 
disposal. 

Financial Power for Write-off/ Disposal of Sto.res: 

CFA Normal Wear &Tear AbnoqnaJWe11r &Tear 
HoD/Pl Up to Rs. I lac (in case of individuiil item), T.otal Up to !{s.S,0001- ( In each 

• amount .not to be exce·ect Rsl0 lac case) 
DD(O) Up to Rs.JO lac (in case of individual item). Up to :Rs.25,000/- Total 
IDIRD trotal amount not to be exceed Rs.50 lac amount not be exceed 

Rs. 1.0 lac (In each case) 

Director Up to Rs.SO lac.(in case 6f individual item). Up to' .. Rs. l lac Total 
rrotal amount not to be exceed Rs.2 crore amoum: not be exceed 

Rs.5 lac (In each case) 
BoG Full Powers Full Powers 

• Write-off of goods/ equipment's /items, etc. under 'Abnormal Loss(fhcft' : 

a) Any loss or shortage of public money, departmental revrnue, receipts, stamps, stores or 01her 
property held. by or on behalf of the Institute irrespective of the causes of loss and manner of 
detection, shall be immediately reported to. the next higher ?.\lthority. Case~ involving serious 
irregularittes shall be brought to the n◊tice of the Registrar. 

b) Report of loss contemplated in (a) & (b) above shal l be made as given below;. 
O An initial report with the Security Officer should be made as soon as a suspicion arises that a 

loss has taken pface. 
ii) FIR be.made immediately and "Non-traceable Report", issued by Police Station be submitted 

for the puf1lOSe of write-off of the item. · · 
iii) A report should be seht to the Regisirar after investigation indicating nuture and extent of loss, 

errors or neglect of mies by which the loss has been caused and the prospects of recovery. 
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iv) The Registrar nrny, after examining the said and appropriate legaJ actions thro11gh Security 
Officer and/or submit the CJ Se to lhe .Director for his consideration to write ofi' the loss withii1 
his delegaied powers. . · 

v) If loss is beyond his -ilelegated powers, the same may be put up to BoG for appropriate 
direction al)d/Or write-off. 

6. General Do's and Don'ts in c11se ofpui-cliase: 

Do's: 

• The specifications in the terms of quality, type etc. as also quantity of goods to be procured, 
should be clearly spelt out keeping in view the specific needs of the procuring Deptt.!Centres 
without including non-essential f~atures, whlch may-result in u·nwarrarited cxpenditur~ 

• The procuring authority should be satisfied that the equipmenl(s)/ite111(s)/ niateriiil selected offer 
adequately meet(s) the reqnirement in all respecls .. The procnring a.t1thority should satisfy itself 
that the price of the selected offer is reasonable ao(j consistent with the qualfry required. 

• Buyer should ensure avallability of proper space/infrastntcture for inst~llation of the equipment 
bcforn initiating the purchase process. 

• !IT De.lhi is ~xcmpted from paying Customs 'ctuty and Excise Duty for .the items procured for 
research and·technical equipment only. The Institute is not.authorized to issue 'C:' and 'D' form. 

• Negotiations with tile LI vendor may be <lone when there is a budget consfraint or where tl1cre 
less than t_hrec bidders have participated in tbe tender·process. 

• PFC mus! tolllpletc the purchase process within the stipulate_! peri<1d. Extension of validity of 
PFC may°be considered only in exceptional cases: 

De>n'ts: 

• Normally:advance payments are not allo,ved. Only if! specific liases Advanced PuS,ment may be 
taken lik~ (LC/ Advance against BG/ Advance (90% + 10¾) with special approval of Dy. 
Directorl:·Qean (R&D)). For advanced payme11ts beyond Rs. LO lakhs approval of Director ·is 
needed. ': 

• Purcha~es should not be split to avoid obt~in ing·~pprovaJ of appropriate Competent Finuncial 
Authority: 

• Funds fro.hi Non-Plan Budget MUST not be utilized for procurement of assets (non-recurring 
items) and funds from Plan budget MUST not be used for recnrring_ expenditure and 
consumable it~-ms. 

• Normally; Buy-backs are not allowed (only in the case of batteries or in some specific cases 
where reasonable benefits have been extended to the purchase, it is allowed with the apr,roval 
of DD(O}). 

• Imports through "High Sea Sale agreement", be avoided. _ 
• Institute 'cis exempted :from paying Customs Duty (P.artial) and excise du(;y. At any 

circumstances such pa_yl\lent cannot be made. 
• Newspaper advertisement is not compulsory. 
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Tender Flow Chart 

. .. - . 
I • • • • • • • ~ : 

If Purchas~ is 
, <:75000 

..;;_,"-~~ ._._,., :.. . . . ~ \ .. ': ::; . _· ,: ~ . . _; ;,;,. ·• 

t~. ..: .. _ . . · ··- ·: · · .. -:~· ., . . ~-x,-~I 
> • :· If Pu~hase 1~'>2$000 . . ? 
·,; ·. . and<=Z.5 lalch · . · 
:·. . · .. . ! 

. . .... . . ' . 

l: ·:~ :• : /,- , .~•. :•~ ·: :·-,,.~f•~! 

. If Purchase Is >2.51.akh , _. 
i • and<=25 '. • '··. 

:,:._>., :, ; . .- '.:, :i:·,.1:~ 

. , ' ; .. .. 
' . . ~ ·, 

If.Purchase Js-~ZS ·lakh ·• · . '.~ 
, .• • • , ' <- , • !.\.· 

: . .:-: :·' ;, _, .' ·.,_ · .... ,:·--.::, :, .- Z :, .. ) I 
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INDIAN INSTITUTE OF TECHNOLOGY, DELHI 

_: Stores Purchase ~~.!1 
I SPS-105! 

SP FORM No. 0) 

Forrnat:fcp· !'vf[!lor Pun:hnse \lll..tn Rs. i~_,~ 

fl9.llu1.!.$.ll!.~on Co11s11_~,$,mi). 

Following item(s) has/. have been procured as per the details fornishe<l below: 

Name of the ilem 

Unit P rice 

Quantity 

Total Cost 

Source of Fund 

____ (In Rupees ____________ _ 

!nstitutc 

Projects 

______ (Qty: X Unii Price) 

(Budget !~~ad----- -----~ 

(Projecr No. _ _ ,._ _______ ....) 

The Unders igned is perso.nally satisfied that these goods purchased are of the requisite quality and specification 
and have been purchased ;from (I reliable supplier at a reasonable price. 

Signalure 

Nnme 

Department 

Emp. Code 

Dl'an <R&DV DR (SP$\ 

Through: fiOD 
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. INDIAN lNSTITUtE OF TECHNOLOGY,DELf-II I SPS-1041 

Stores Purchase Section 

· SP FORM No.cm 

Formnt (oc Minor Purchase above Rs. 2s,0001- & uo to Rs :2,5 Lnkh ·. t~ 
ao \ie attached wjth Non Consumab!J:orm} . ••. 

The Purchase .Committee consisting of following members recommends the purchase of following items 
as per details below; · · 

Name of the item 

Unit Price 

Quantity 

Total Cost 

Source of Fund 

(✓anyone) 

PFC Members: 

____ . (tn Rupees ___ ___________ _, 

_____ (Qty. X U nit Pri~e) 

fnsti tute O (Budget Head _ _________ ~ 

Projects O (Project No. ------- ----~ 

Certified that the.following members of the purchase committee are jointly and individu~lly satisfied that 
the goods recommended for·purchase arc orthe Tequisite specification and quality, priced at the prevailing 
market rate arid the supplier recommended is reliable and compete_nt io supply the goods in question Rnd 

it is not debarred ~y-Depa_ttment of Commerce or Ministry/ Department concerned or by I ff Delhi. 

[ 1 l [2) (3) 
Signature : Signature Signature : 

Name : Name Name : 

Department : Department : Depurtrri.cnt : 

Emp,Code : Emp. Code : Emp. Code : 

· Dean fR&P}I DR CSPS} 

Through: HOD 
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INDIAN INSTITUTE OF TECHNOLOGY,DEI1HI 

~P fQllM N~.,(ITl) 
. . ' . 

F'or~a~t fQr Medijlnl Pprch:i_~e nl/OV(! Rs. 2.5,Lnkly & l!Q to R,1, ?? f,ij l<..\l 
n:Ohc ?ttnch~d with Non C$!osftprnb_le F!icQJl 

The P11rchese Committee consisting of following members recommends the purchase of 
foll<.)wing items as pdr derails below: 

Name of the item 

Unit Price 

Q11antity 

Total Cost 

Price) Source of Fund 

· (✓anyone) 

EfQfeml>ers~ 

____ (In Rllpces 

___________ (Qty. X Uuit 

lnstinne O (Budget Head ___ ___ ~_....,.._ 

Projects O (Project No. __________ ~ 

Certified that the following members of the purchase committee are jointly and individually satisfied that 

the goods recommended for purchase are of the requisite specification and quality, priced at the prevailing 
market rate and the supplier recommended is reliable aud compete~t to supply the goods in.question and 
it is not debarred oy Department of Commerce or Ministry/ o ·epartment co.nccrned or by l!T Delhi. 

[ I] [2) 

Signature ~ignntur1: 

Name Na:ne 

Department Department 

Emp. Code !!mp. Code 

lJe!\11 (R&O)( QPO/ He;id (i f cost fs )es~ thgn R§, IQ l,~kh} 
Through: HOD . 

[3) 
Signature 

Name 

Department 

Ernp. Code 
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Customs and Excise Duty Exemption 

0 

Indian Institute of Technology Dell1i l5 Ps-5o4 I 
HauzKha.s.NewDe.lhi-110O16 

n,·.-:c ___ _ 

Ol!t-Om..011!y Il;tElllptiOO Cmifuill>! □ 

J . N= of~Foo:Jlty/P.I. ___ .,_ __________________ _ 

2. lkpL"'tmenL Swme _ _.__ ________________ _,.. ____ _ 

'· Nllllle of~M.1c1mcturP.!.._, ---------,--------------

5. SuwJr~No.·_ ---,.---------~--· Date c<f SO ______ _ 

6, Quoti.tianNo, · rm~ ofQuOtltio.o, _____ _ 

7. Bri~q.n_af!tem ______________________ _ 

S. ~tt o!1be lt!!m c,n-utii.cb ~IM)-.' Cl.l:rtllm Cut/" E,i:=ptioo Ceni1iGrte ii~ . ...,..,: ____ _ 

9. Follomng ~m ~ atnched: 

· C<rpr of Snwh,· 0nser O 

I>rofocma hnioic~ . -D 

Qootttion tJ 
Requ-.stlelr'.r t:J 

B~oa l!OOl,'e ill.fmnm0Ii. \:ir,jj;·i!im~aseDtey .'CustomDln}·E,-.:anptio:o Cemfirne. Toil i! cettilie-l mot~ 
~ow.'produd be Lorul!d ocly for te?.dili:ig scil'..oofi:: ilnd m~ Mlcli. of !h~ le...~ 

Si~ off)cuJt,• /Jl.i:_. _____ _ 

ro. 
Depu1).· R.~!1;i.srr.u(Stores) 
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123 
Upgrndation and R~p3lrs 

~l-<J1q ~ m~ ~&Jl lsP~·SOSI[ 
Indian Institute Of Technology Delhi I 

Hauz Khas," New Delhi-110 016. 
Wobslte :wviw.litd,ac,in 

: Form lo, Re-export of equipment dut to repair 

Ref: IITO/ 

Sub: Export ,fonepalr ol ____ ~-----------,--~------------ -

ln,rltute's O~d Purc.htse =o,der ________________ Oat, or PO_.. _____ _ 

S. No , Oocumeriu Requi,,d I Remarks ,--
Whfthenhe equipment in \Jndenvc1rr3oty ~t-)t..'~.J-.--:. l 
(If \he item is undcr1 he wa1-ran1y the forel,i;n suppliermay pl••so be 

,_. lnsl<ted to bearthe charges) 
2 Com-spondenu with aj,entS in lndiu,howine irlablfity to re?~irJht item In Coµya1uched O 

lndia 
3 Approval horn competent a~lthQrily fore,cport/Re~lrnport or the h:e"1 Attaiched t ·1 
4 ,A.cU.CJt cost or l\em to be tKportcd in foreiP.n cu·rrency 
~ -Yl~ethe"rcomplete ilem u, to be re-e)l;ported orapart COMPLETE u 

', .PART □ 
6 Catalogue No./Model No. of the Item to be eiparted 
7 Budget hud tor Re~xport, cfm lne ciurl!es :nd Custom o,mv 
8 Wl\etherforei•n corr ency involvtd oroot Ill •nv repalrd,• rges) (YES/NO ) 
9 Chor••• to bo borne bv 

10 Return Materl,1 Authorl1atlon (RMA) No. m•v ~lndly be provided (to be 
obhfned hom the ivponu). 

11. 8tfore ,en<llf"g\~e m;nerl~t for r~pJfr/ replacemant the ltem., hould Qa 
ta~en on tnvel"totv 

-Signature ________ __ _ 

N,me of the ~•culty _______ _ 

Emp. Code _________ ~ 

Oep~rtment ___ _____ __ _ 

MC>blle No. __________ _ 

tand[ine No, _ ________ _ 

Page 18 of 21 
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Purchase of Proprietarv items: Si_n-~lc Tender Inquiry (STI) 

lndi~n Institute of Te~hnology Delhi €!PS-102! 

Form for see-king app~ova_l tor purcha!ie through Single.Tender Inquiry :1srn 
' l . N•mc·otv.t" ?ro<!Ltct: ----.....:--------------------

l. Category of Pl'<!duct: (Tic\ .. ~ ~wlli:.,blcl 

• Harif'r1.3rc produc;t (·H1di/wh:.houfetntn:dkd ~ftw;rc-J 
• Soltw;:ire Product 

• Ak.;..,;rtadlmtr\-t.lodd-t:f'I 

·• The bo:;c h.:ITdWO-re modu!<" or b:»c softw•.<c n-..;dul<" 

• Spcciali:ed ~ 

• "!"' O'.hcr citi,p,rv - Picou, <pc,cify ex:rct n.>lurc. ---------c'---_: ___ _ 

5. Rc01on for orrt,ing to this c=luv.>n tllot it is in th., l.no,..tcd;;c of tho K th.>t only t~• 
p:irticul:1r.flrm it the m~MJf:ilduring of ~e tc.quir~d prod1Jct: ____________ _ 

6. Hos this p<0duct otong ,.;ih tt.i~ ,.;..cillcotion b-cen rcccmmenitc,d t>v the-Soon>0rcd A&<'flC-,-

olon@:wl.th ;as,ocitted vendor? · Vc,Q/ N<>Q 
7. The- pu,chose comrtiin.,c certified the lrJlowi~ 

(ol The, ·ai,17,.; spcciroc,tion, •re crit.:.,l lor tho pL-rpo,e, ol ti,.- spcci'ic or oicct e< lo., ~r~tciry 

(bl Re.cent fl,~""" ve-or) "'1tcl>~sc o«!.,.r, t:,, ot~.<-r public lrutit_ution ,,., ott:iched 

• (•ltfmotivtl'( surnrn,,y r<'!loit of s,xccs,fol li/\llndof MSO'tlnt<>n wrt~ \~ 1•cr,:lai ccrtit•1ins 

lh:,t the qooted poc,, a comp,;till-,-., for !he ;,-oc'uct a ott?c:tic-d). 

!~omc """' ~isr-.n~re of V~C rr>emt<-ti•ll-·-·-·--··--·>-·-·-- ·-

0~. CttcClot (ol)(!r:ltlM<I / D<!ldi (R&DI 
(ic,-pird:\= ... 111r1n Rl.25 ulch) · · 

Otrktar 
(icw-p..-ai-.ll>O,-e Rt.ZS l~Wll 
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TrAnsfer of Store'~ 

Th1}L>\N INSTITUTE OF r:ECHNOl, QGY, DE.LID 

J~,'.21.>_wr 

jsP~o~l 
' 

To wtitt off fua;n 51~ Io~)arsn;- ~'9't~ 
>:ame: o flh, pu,oo ____________ _ 

(lnued tht 1t1m(,)I 
):Ult o(fh.t pt..'"KIO.,~------------
[R,cciv.d !ht i\t;n(,)I 

r,.01,p. Codt: ____ _ _ _ 
fmp. eo.i., -------

ll.t.Ptt.!Ce:ntr.' St:U.."IC _ _ _______ _ _ _ t>»J1.Cc •• 1,, s,..,;.,,, ___________ _ 
0-:= • &CoJ,) ___ _ _________ _ &!=•«Coot) _____________ _ 

(I) ft) 

• 

S.:D~hL"1 •f'1h« Pu,oa ______ _ 
{R..e:ieeh:e<l 1~, ittm(a)) 

tmp. Codu ---- ~ 
£nip. Codu ___ _ _ 
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PFC form 

SPS-10 
TNDTAN 1NS11TUTE Ofl'TECMNOLOCY, DFLRT 

Constitution of"Pnn:lrnsr finalization Committee} P'fCl 

j..P~~~•hi;t!~.fonu'!1lth:e)'-lo.:_ ---f 
I Oatert: .I 

Old Purchase ref~rcnces: _ . 
Eorllcr PFC No. 1 7 Dated: r , 1 

Justifig,sionOr- r~h\ljpg of PE( form <Pls!\S2 t1ck MW onet· 
I . lncretde in f\ind § 2. E.:rtension of .Onte D 
3. M,ultiple SO 4, Suclget Hcod ~hongc D 
S, Fm~nCial year clrnngc . 

J. Name o1Dept./Centro!.1Section/Unit _ ___ _ _ _ _ _ 

2. Narure of Pu,:chase Consumnb!c 
(Plt¢a.\C lick,: 111 aprmpria,crtcr-c) D 

3. Is the purchase to .be pre-audited? ~ 

(J:'lo1..:.'fflTdi1i,11!1 i11«'11~!1or:-- fut pu" .. tuw .... <'\.~·c:t>Jinl!!R,S Lllkt>-.) 

Non Con!umable 

D 
~ 

4. Details of the item to be-procured: __________________ _ 

~- ltem Group: 

, 6, Budget Code; I ~~~o:~Codc. I_ I_ I ?Ian I I 

7. F....1timatedCos1 i Rs, j (frl\'vOrcts .~---- - --- ----·· ·•-- H~•----~•-w~•·-- ·-··' 

8. Certified th1u lh¢ sp3e-c is r~dy for inst::i.lhuion of the equipment in Dept./CcntrciUni1 on it:$ ~rri\al. 

Oep1 /Ce11tre1Scc!ion.'Llnit_ ____________ Si~natuo,: ··-------·· ----··---··· 

Name oftht Purcha\er ____________ _ 

t:mployee C:t><le 
S. Detoils of1l1e C~r~miuee (l'lease use spprop:i,11ecoh1m•1) 

Mi.1101· Purdrnse- M~dium Pu,·ch11sc 

(10.15,()[X) to.1!:<.:l.:S J.111-h 
(.'on,1i1utk,11 l'.t"-'llrri$t11* <i 

fhrtt h t'ull\" Mt;"1hl1Cf~' 
flnx,p 'A·; Olln'r.l.) 

(Ak}~\.':.~t.,l,.l1"-tkl u1•k•U~;.;1..,ih (;c"ll~!llltli"'n of j 
tlX'- l'ffln11ilt"-" ,·o-111rri,1!1~ n!' lime 1 .... -.:ulty Moe1}1l--<-1 1· 

011,1':r . _,.,. ()ilft'.~N + J toor1<111ih 11111rno,',: 

1 
l'u,-h,,,.. l-c\._,.:J k t. ~-l L..U, , >,, .... ~ l-. JY"""""'ttJ lb:,•u-.;)o 

o-r-o;••"' ~\'r'IW ff'l"t'Ool"c.l"'"'··rfl '~..-.,'<UJ• \f~l 

i 

7 
I 
i 

,:::, Uu\'CI" 2 Buyr:r: 2. lf!J\~; __ J 
t-:). r:,.rx::ri• I :l Jtv~ .. -n- I .\. l•..:n-.!C\• t ~ 
!.::.·''-'' '-"'"'-"'"'--- -----1--"'4,c;.1;._,1•1'-"J.,;,;·N<o::•c;;•;"",""''--------- -'---;..•;...~c.:'.c,· ,,._ _______ _, 
~!:'------- -++!:--------------- --i-;~;..:,.: 1::~,~~~l>. _____ ~ 

,t,ltl! (o) l{l cud1.~ than., qUfl~t~, ~,~ rC'"cch -c-d 11tu r,k11M" J !\~~-1~•"ckri111 (1. ... ~~rt-f""l\t-;..•u•·r ~·m) 
(hl T a:hniu.-il B i<I• \\ Dt b'II op,.,ii,:d A C:Xlll'l\ln.id b)' 'T \:ul\11;.. ... 1 E\ :llu~tit'ln CU!Mlittcc c·rr3C 1. 
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